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REPORT OF ELECThwcAL TYPEWRITERS
IN USE

BUREAU, OFFICE OW™SERV|CE

[UOCATED (CReck one) pa

See reverse for instructions

. ORGANT ZATIONAL UNIT (Neme snd localion of unit Raving

physical custody of machine)

IN UKITED STATES
OUTSIDE UNITED STATES

Organization & Methods Service

mck one)

RENTED
[X] covernuent-awnep

APPROPRIATIOR TITLE

§{(Check one)

[ Juseo 1 poor

[X] useo ouTsioe pooL

TYPE OF MACHINE

Electric Typewriters

MAKE (Nawe of manufacturer)

IBM:
CARRI AGE LENGTH NUMBER OF MACHINES AVERAGE NUMBER OF HOURS USED PER WORK
(Platen tNCLUDED DAY DURING PAST YEAR (If report covers
in {¥ THIS smachines in a pool, emter total hours
inches) REPORT Two: wsed per day fér all machines)
) . $
COST (If report pertains to Gavernment-owned machinea) 333012 each
8

ANHUAL RENTAL (If reporf pertains to rental machines)

(Enter time used for each

TYPE OF

o, lEa following types)

R ER OF HOURS
USED PE!;AVDRK DAY

A. CONTINUOUS FORMS OR INVOICE PREPARATION

B. STENCIL OR REPRODUCTION WORK

C. MULTIPLE COPIES (10 OR MORE!

'8 hrs. per day,ea.

D. STATISTICAL OR TABULAR

E. COPY OVER 15" N wWiDTH

F. CORRESPONDENCE

6. OTHER ( Specify)

8 hrs, per day,ea.

K»

L.

REM ARK 5

1TITLE
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DATE PREP ARED

y0dgBeper 13, 1953

GSA FORM
Septembar 1953
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‘should be engered opposite the type of work w
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Electr1ca1typewr1ters1ncludeallelectrlcally—operated machines
{except bookkeeping and billing machines) Wthh have the general appear-
ance of typewriters, are used for producing prlnted characters as. a sub-
stitute for writing, and have a keyboard, depre351on of keys serving to
1mpress a type upon the paper through the medium of an inked or carbon’
ribbon. Examples are vari-typers, hectowrlters, proportional spacing
mach1nes, etc. (See Comptroller General's de01s1on ~78978 of September

2, 1948 )

e Separate reports will be submitted for each machine except when
machlnes are assigned to a typing pool and are all used for substantially
the same types of work. In these cases a report will cover all machines
.ol the Same type, make and carriage length, except, that separate re-

j’\"‘ports must be submitted for (a) rented mach1nes and (b) Government-owned

‘machines.

Machlnes located in Continental U. $ W111 be reported sepa—
rately from those located in Territories, Posse551ons and Foreign Coun-

IR “ ; ! l

' trles .

If report pertains to rented machlnes, show appropr1at1on

\ |

- If report pertalns'uJGovernment-owned mach1nes, show*the appro-
pr1at1on or Other budget identification of the program for which the

charFeable

i mach1ne 1s used

} The p0331b111ty that the work done by a machine dur1ng any

'given perlod of time may fall within more than one of the type of work

categor1es listed is recognlzed In such case, the average hours of work
ﬁlch is considered most im-
portant The hours of such work should not be entered opposite any other

‘type of work category The total of the entries on anes A through L

shall equal but not exceed the number of hours shown as the "Average
Number of Hours Used Per Work Day During Past Year."

The amounts shown will be actual costs, or appralsed value
(preferably at date of acquisition) if actuwal cost 1s not reasonably as~-

‘certainable. Costs w111 be reported to the nearest dollar.
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